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<Date>
<NAME OF RERC MEMBER>
<Position>
Dear Dr. _____________________________:
We wish to inform you that the Research Ethics Review Committee has appointed you to be a member of the Site Visit Team responsible for verifying compliance of the study site with RERC approved protocol and related documents, such as, contents of the informed consent form, etc. As part of the team, your responsibilities include the following:
1. Review the study protocol and the ICF (Note: Make sure that the site is using the most recent version).
2. Review the post-approval documents (Note: Make sure that the site is using the most recent version).
3. Ask the PI or staff to explain the multiple deviations from study protocol.
4. Ensure security, privacy and confidentiality of the documents at the study site.
5. Determine if there is a change in Risk-Benefit ratio as a result of the site visit.

6. Discuss the findings with the research team.
7. Solicit feedback from the study site.
The details of the visit are as follows:

	Study Protocol Title
	

	Principal Investigator
	

	Study Site
	

	Address
	

	Date
	

	Time
	


To facilitate the intended site visit, please signify your confirmation by signing in the space provided below, date your signature, and return one copy of this letter to the RERC Secretariat.  Also if you have any questions regarding the information, you may visit the RERC Secretariat at the Office of RERC or call 02-87270001-17, local 3799.

Thank you.

Sincerely yours,

<NAME OF CHAIR>
Chair, Research ERC Committee
CONFORME:

<PRINTED NAME & SIGNATURE OF RERC MEMBER>
Date signed: ______________________

Office of CSMC Research Ethics Review Committee, 3rd Floor, Medical Arts Building (MAB) 1

10 Wilson St. Greenhills West San Juan City Metro Manila Philippines 1502

Telephone: +632 727-0001local 3799; Direct line: 721-0334

Secretariat Email: csmcethicscommittee@csmc.ph

